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INFORMATION SHEET

The Year Out

As many have come to realise there is enormous value to be gained from a break between secondary and tertiary
education. It can offer new challenges, opportunities to travel and to see and experience life in other cultures, and
give an added maturity that is of both immediate and enduring benefit.

There are many different ways in which such a year can be organised. Tutors Worldwide seeks to offer the
school leaver the opportunity to work in an overseas school environment as a tutor at either a prep or secondary
(high) school. In a secure, stable and supportive environment a tutor is given board, lodging and a financial
allowance in return for performing a range of tasks and duties at the school’s discretion.

This sheet is an attempt to answer some of the questions that arise among those considering such a situation.

The Job

It is important to have some understanding of what is likely to be asked of tutors; in fact there are almost as many
answers to the question as there are schools, tutors and years. It will depend on the age-range, the strengths, the
staffing and the needs of the school; it will also take account of the strengths and interests of the individual tutor.
The following are areas of responsibility in which tutors are likely to be involved:

Sports coaching (helping to run a team) Games supervision (general)
OActivitiesO supervision (day and evening) Outdoor Pursuits activities (camps etc.)
Swimming pool supervision (a life-saving qualification is often required)

Assistance with classroom, meal, transport and general supervision
Individual tutoring

Boarding House supervision (including some Matron work where appropriate)
Attending school functions (and assisting as necessary) Assisting the ground staff (boys only)

Filing, photocopying, and general office tasks
Computer-literacy tasks (inside and outside the classroom)

Involvement in music and drama

While the individual tasks may be similar, it is important to realise that the approach will be different in the prep
school, where a greater OhandsonO situation invariably exists, the pupils needing greater guidance and support.



Schools often request specific areas of expertise. This can (most often) be in certain (usually main team) sports,
(sometimes) in cultural fields (eg drama) etc, so a certain level of competence in desired areas inevitably
enhances an application. However it is unlikely that tutors will be asked to run (eg) a 1st team sports side or be
allowed sole responsibility for group activities. The most vital qualities required of tutors are: maturity, initiative,
enthusiasm, adaptability, flexibility, communication, commitment, motivation, reliability and responsibility. It is
impossible to over-emphasise the importance of flexibility, initiative and a positive approach: tutors must be
prepared to turn their hand to a wide range of tasks (from the exciting to the mundane), to be proactive in finding
ways to become as involved as possible, and to create their own niche: nothing is achieved by lying in bed! The
fewer expectations one has, the less disappointed one risks being. Tutors are expected to work hard.

The individual schools provide more detailed job descriptions, but these too can only be a guide: the very nature
of gap positions demands a cheerful willingness to be involved. Tutors Worldwide seeks to offer an experience
and opportunities, not a contract. Any contracts are established between school and tutor.

Positions exist in both prep and secondary (high) schools, with the obvious implications of discipline
requirements: in all schools tutors are asked to take on an adult role, working as staff; at senior level this will often
be with students very close to their own age (more of a challenge than many at first realise; they are undertaking
responsible employment, not a full-time holiday. In all schools tutors need to realise that they are members of
staff and to behave accordingly. Many schools incorporate both senior and prep departments on the same site,
and tutors are asked (and expected) to contribute in both areas.

Personal knowledge of the schools involved, along with consultation with the applicants and their mentors,
enables Tutors Worldwide to place suitable candidates in appropriate schools - a crucial aspect for all
concerned.

Working Hours

Each school sets its own pattern. Tutors normally get about one to one and a half days off per week (not always
at weekends) and certainly some time off each day (not always the evenings). The nature of the responsibilities
may not permit all tutors at a school to have their time off together. The system is usually flexible enough to allow
tutors to pursue particular interests, either inside or outside the school (provided school commitments are met).
Tutors also benefit from the long holidays (about 3 weeks at Easter, about 7 weeks over the Summer, plus
various term-time breaks). The school day is a long one, especially in boarding institutions B counting the hours
is a negative pastime!

The Rewards

As in so many walks of life, what a tutor gets out of a gap year is in direct proportion to what he/she puts in. The
more willing, flexible, cheerful and supportive a tutor’s approach, the greater the probability of OperksO being
offered, and of the whole experience being positive.

In terms of monetary reward, tutors are offered a financial allowance: both amount and method of payment are at
the school’s discretion, although Tutors Worldwide advises in this area where requested. The comparative
values of world currencies can often make access to the local currency a particularly attractive incentive. While
the allowance paid is quite adequate for day-to-day living, it can be beneficial to have some financial reserve for
major holiday expeditions.

Schools also provide board, lodging and laundry facilities during term time; most (but not all) schools allow
students to occupy their accommodation during holiday time, but this tends to be counter-productive to the
purpose of the year out.

Most schools operating within the scheme are boarding schools, but day schools do also employ tutors; in this
case accommodation is offered either in a self-contained apartment on campus, or with a staff or school family.
Such arrangements have worked most successfully.

The opportunities are limitless, provided tutors use or create them; it is so important to be proactive as a tutor.
Schools will nearly always try - where possible - to include tutors on cultural expeditions (museums, theatres,
concerts, sports fixtures etc.) at no cost, and even on holidays or sports trips (at greatly reduced cost). Such
opportunities must be seen as a bonus, not a right. It is also possible for tutors to help organise outings
themselves. The holidays offer the perfect opportunity for more extensive travel within or without the country, and
this, for many, is a prime motivating factor and a source of boundless experience.



The maturity value of living and working in a different culture, of travelling extensively, of learning real
independence is incalculable. The fun of exploring a different continent with new and old friends (on a student
budget!) is unforgettable. Initial homesickness soon wears off, provided the approach is right!

However it is important also to realise that embarking on a gap year is not synonymous with entering utopia. The
success of the year will depend to a great extent on the approach of the tutor. The fewer preconceived
expectations, the easier the adjustment will be. It is inadvisable to arrive with expectations based on what your
school Oback homeO offers gap tutors etc. It is equally intended to be a year of independence, when you Oplough
your own furrowO! It is very important that parents also understand this. Success and enjoyment come from
maximising the opportunities. You grow as much (some would say more) from the difficult moments (and
resolving issues yourself) as from the fun times B and there will be both.

The “Rules”

All schools will require their tutors to conform to certain standards, which may vary from school to school. A
realisation that the tutor is a member of staff renders these rules Ocommon senseO©. What appears below is in no
way intended to discourage applicants, but to clarify any doubt (and to be for the mutual benefit of schools and
tutors). The following is an indication of the codes of practice that exist in the overwhelming majority of schools:

Duration of employment: tutors are expected to honour the term of their contract; opting out is just not an option,
and no tutor should embark on the year feeling that it is; the year is about growth, backbone and commitment;

Punctuality: when given a task to do, tutors will be expected to be at the right place at the right time; if there
appears to be no immediate work scheduled, tutors will still be expected to be up and available, not lying in bed;

Dress: suitable and appropriate attire at all times - this will often need to be smart; for males this may well mean
collar and tie; earrings are not normally permitted to be worn by males; overt (visible) body piercing (and
associated jewellery) is unlikely to be permitted; it is a conservative environment;

Hair: males will be expected to have hair of a length (normally above the collar), a colour (natural not peroxided)
and a style (conventional) acceptable to the Principal;

Guests: schools normally permit visitors (of the same sex), providing permission is sought; guests of the
opposite sex, while possibly permitted, are not allowed to share the tutor’'s accommodation; under no
circumstances may a tutor form any liaison with a student of the school;

Accommodation: this may be in a school boarding house or in a separate area; an acceptable standard of tidiness
and care of property is expected; sound equipment must never be allowed to disturb others; school pupils should
never be invited into tutor accommodation;

Language: a high standard is expected: language likely to cause offence will not be tolerated;

Social Habits: consumption of alcohol must be off school premises (except on official school occasions) and
should never be to excess, a matter in which the Principal reserves the right to be judge; given schools’ stance
on smoking, non-smokers are preferred; again smoking is forbidden anywhere on campus; any contact with any
drugs will lead to instant dismissal;

The Internet: use of the Internet is invariably made available to tutors; excessive, irresponsible and inappropriate
use thereof will not be tolerated;

Example: in all areas of school life, tutors will be expected to set the highest example to the students around
them, and behave as members of staff.

Attitude: work hard in the term-time, play hard in the holiday - to mix the two simply does not work, and to expect
to do so is a recipe for an unsuccessful year.

Tutors must expect zero tolerance of breaches of a school’s clearly stated code of conduct.

The Result

Few return from their gap year with anything other than positive comments about their experience, many
describing it as the best year of their life (so far). They are keen to embark on the next stage and feel ready to
return to tertiary education, enjoying a breadth of experience many of their colleagues lack. Many new friendships
remain in place for a lifetime.



The Application

Tutoring opportunities are ideal for those who thoroughly enjoy school life, working alongside young people and
who can operate within a structured environment with maturity, self-discipline and confidence.

To gain most, those applying need to be well motivated, to enjoy (and/or be seeking) a certain independence, to
possess plenty of initiative and a willingness to adopt an open-minded approach to all they encounter, both in
their travels and in the job: all schools offer different OpackagesO: the ability to Othrow oneselfO into the busy school
environment, rather than arrive with preconceived and set ideas, will enhance the experience.

Applicants are invited to express certain preferences both on the form and in interview. However these can only
ever be regarded as OpreferencesO, not demands. It is most unusual (for very good educational reasons) for two
students from the same school (or two friends) to be placed together.

It is absolutely essential that applicants (rather than parents!) are fully committed to the idea of a gap year
before they apply, having thought through all the implications (personal, social, academic, financial etc). It is
unfair on other candidates to give these matters consideration only AFTER placement offers are made. If
applicants are successful in gaining positions through other means, or wish to withdraw their candidature for any
reason, it is imperative that Tutors Worldwide is informed immediately. It is anticipated therefore that successful
Tutors Worldwide applicants will accept tutorship placements offered.

While Tutors Worldwide does not impose an age restriction, applicants are advised that many schools are
reluctant to employ tutors junior in age to those among whom they may be asked to work.

Application and Referee Support Forms need to be completed and forwarded to the appropriate office of Tutors
Worldwide before the closing date. Thereafter an initial assessment will take place and those applicants
invited for interview will be notified either individually or through their school.

Form-filling is few people’s favourite activity. It remains true though that the application form creates the initial
impression of any candidate. Taking time to read the instructions and complete the form as directed is a good
way to start the application process!! Please note that your signature on the form certifies that it has been
completed fully, accurately and by you. Would you employ an applicant who couldn’t fill in a form as directed?
Please be aware that all parts of the Tutors Worldwide forms are for use solely when applying to Tutors
Worldwide.

The Administration

Tutors Worldwide will endeavour to find as many suitable applicants as possible a position appropriate to their
experience and strengths. There will be a fee for this service; the service will include the organisation of insurance
and group travel to (and individual travel from) the destination country where appropriate and practical (in some
cases this is non-optional b please see the accompanying country-specific sheet). The travel costs (to be borne
by the applicant or the applicant’s family) will be at the most competitive rates available. There will be a nominal,
non-refundable registration fee, and places will only be confirmed once the full fee is paid (only successful
candidates pay the placement fee). Once confirmed, candidates will not be expected to withdraw; any withdrawal
will render the applicant liable to forfeiture of the placement fee. Experience has shown that supply exceeds
demand.

Please see the separate sheet supplied for guidelines of the anticipated cost structure and timings for the coming

year.
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TUTORS WORLDWIDE

COST STRUCTURE 2011 (for those seeking a tutorship in the year 2012)

The following is intended to give prospective New Zealand candidates an outline of the likely costs (and timings)
involved in pursuing the option of spending a year overseas as a gap tutor through the services of Tutors
Worldwide.

REGISTRATION FEE - $90 (including GST)

All applicants are asked to include a cheque for $90 (payable to Tutors Worldwide) with their application form
(whether this is submitted through the school or direct to Tutors Worldwide). This is to help defray the cost of
administering the registration and interview process and is non-refundable.

PHOTOGRAPH

Please include a recent photograph with your application (no particular size or pose is required). Please write
your name on the reverse.

PLACEMENT FEE

This fee is charged ONLY to candidates who are offered and accept a position overseas. The position is
confirmed only upon receipt of the fee. For 2011/12 the placement fee will be set at $1334.00 (including GST). If
a student withdraws from a confirmed position, the fee is liable to total forfeit.

REMUNERATION

Tutors Worldwide has no control over the level of stipend or method of payment offered by overseas schools; it is
at each school’s discretion. The current level in the UK tends to be between £95 and £105 per week, although
there are schools that pay outside these limits at each end. It is inadvisable to draw comparisons: financial gain is
not the prime object of the experience. All schools provide board and lodging (and laundry facilities) during term
time and sometimes (at their discretion) during the holidays. The stipend is quite adequate for day-to-day living;
indeed tutors often manage to save too. However for major holiday expeditions some financial reserve can prove
very useful. However please also see the notes pertaining to visas on page two of this information sheet.

TIMING

Applications close: 11 March 2011 (all forms must be with Tutors Worldwide in NZ by this date - please
note that application forms should be sent by post - faxed and scanned application
forms cannot be accepted). This deadline has to be strictly enforced. If you wish to
make late application (acceptance is at the discretion of Tutors Worldwide) you will
need to make personal telephone contact.

Interviews: March-April 2011; these normally take place at the applicant’s school, occasionally at
a mutually agreed venue.

Places notified: between the middle of June and the end of July 2011.

TRAVEL

Please note that air travel and travel insurance form a non-optional part of the service provided by Tutors
Worldwide. The package is carefully negotiated and offered at the most competitive rate available. The current
(2011 departure) total charged for flights and insurance is approximately $3,700.00.

PLEASE REMEMBER TO INCLUDE THE REGISTRATION FEE OF $90 AND A
PHOTOGRAPH WHEN YOU RETURN YOUR APPLICATION FORM



VISAS

Information is available at <www.ukinnewzealand.fco.gov.uk>. Tutors Worldwide will offer appropriate guidance.

The UK Border Agency, a section of the UK Home Office, has recently completed a major review of entry
categories for those wishing to work in the United Kingdom. The relevant website s
<www.ukba.homeoffice.gov.uk/workingintheuk>.

There are four different categories under which you may enter the UK for a gap year:

1 With an EU/UK Passport.

2 With a UK Ancestral Visa in your New Zealand passport.

Both of these categories allow you free access to working in the UK.

3 Tier 5 - Youth Mobility Scheme.

4 Tier 5 - Temporary Worker - Charity Worker.

Both of these categories are part of the new “Points Based System” (PBS) for entry to work in the UK.

3 Tier 5 - Youth Mobility Scheme Visa: + is available to those between the ages of 18 and 30 (on
arrival in the UK);
+ lasts for two years and cannot be interrupted once
started;
* is obtainable once in a person’s lifetime.

4 Tier 5 - Temporary Worker - Charity Worker Visa: * is available to those above the age of 17 (on
arrival in the UK);
+ lasts for one year;
+ enables recipients to return to the UK at a later
date under the YMS (above).

Of options (3) and (4), option (4) MAY at first seem the more attractive from the gap tutor’s perspective (the only
option for some people because of age). This option involves schools in a sponsorship cost, which many will be
happy to pay. However as “charity workers” tutors are not allowed to receive any “monetary reward”, but are
permitted to be “reimbursed expenses”. There may therefore be a need for a higher level of financial backing
from home. Some schools prefer that tutors travel on the YMS visa, in which case potential tutors will need to
understand the choice with which they are faced (see above). Our (Tutors Worldwide) main concern is to offer
the maximum number of students the experience of the gap year, and we will be working closely with schools to
ensure that we achieve that aim with the best outcome for tutors, both educationally and financially - within the
legal constraints.

Option 3: While this visa may seem a less attractive option at first, it is important to bear some further aspects
in mind, eg:

* There is no way of being certain that this visa will remain in place for ever; there is a chance that if you
decide not to use it for your gap year, you may end up not being able to use it at all, if it changes or is
withdrawn.

* Many may have every intention of using the YMS visa at a later date. However in reality, the number
who do so is much smaller, in which case it may be entirely wasted!

* The UK also operates a visa for “Highly Skilled Workers”, which can be achieved when young people
acquire enough “Attribute Points”, which are gained by age, qualifications, earnings etc. This may well
provide, for some, another way of accessing the UK to work at a later date, as does company
sponsorship. For further information see the UKBA/Home Office website.

*  You can be paid in the normal way under the YMS visa.
The information contained in this section is accurate at the time of writing (July 2010). Visa regulations are likely

to change without warning. We will endeavour to keep this information as up-to-date as possible, but changes
may not be immediately reflected. Please consult the relevant websites.

PLEASE REMEMBER TO INCLUDE THE REGISTRATION FEE OF $90 AND A
PHOTOGRAPH WHEN YOU RETURN YOUR APPLICATION FORM



Tutors fa
Worldwide

CANDIDATE APPLICATION FORM (2012)

NEW ZEALAND

applications close: 11 March 2011

Please take time to READ and complete this form carefully - it will create the initial
impression of your application. It should ALL be hand-written in ink (not pencil).

I PERSONAL DETAILS
FAMILY NAME:

FIRST NAMES Gn full, as in your passport):

DATE OF BIRTH: day: month: year:
AGE ON 1 JANUARY 2012: years: months:
HOME ADDRESS (postal):

(including post codes etc)

HOME TELEPHONE NO (including code):
MOBILE TELEPHONE NO:

E-MAIL ADDRESS (please write clearly):

NB It is compulsory to supply an email address, as most correspondence is now conducted via email. It will be
assumed that this email address remains accurate, current and accessed frequently.

CURRENT SCHOOL:

NAME OF STAFF MEMBER AT ABOVE SCHOOL ACTING AS YOUR REFEREE:

VERY IMPORTANT When answering the following questions it is in everyone’s best
interest if you are totally accurate and honest: it enables us to find the most suitable
placement fz;r you. Also please record DETAILS PERTAINING ONLY TO YOUR RECENT
SCHOOL CAREER (the last TWO years), unless instructed otherwise. This form will be

forwarded to any school considering employing you.

THIS APPLICATION IMPLIES A FULL COMMITMENT ON YOUR PART TO THE
TUTORS WORLD-WIDE GAP-YEAR SCHEME




1a WILL YOU HOLD A DRIVERS LICENCE BY JANUARY 2012? Iplease circle™
no provisional/restricted full

b WILL YOU POSSESS #throughout 2012 #A CURRENT AND VALID POOL-SIDE LIFE
SAVING QUALIFICATION Inot just a firstthid certificate™ !please circle'™:

yes no happy to acquire

IF YES, PLEASE ADD AT WHAT LEVEL:

2 EMPLOYMENT PERIOD

VIRTUALLY ALL UK TUTORSHIPS RUN FROM EARLY JANUARY UNTIL MID DECEMBER.
UNLESS YOU INDICATE TO THE CONTRARY BELOW, IT WILL BE ASSUMED THAT
YOU ARE AVAILABLE FOR THE WHOLE OF THAT PERIOD

STARTING DATE: day: month: year: 2012
FINISHING DATE: day: month: year: 2012
3 DESTINATION COUNTRY

TUTORSHIPS ARE OFFERED THROUGHOUT THE UNITED KINGDOM.

4 AGE RANGE

CIRCLE THE AGE RANGES WITH WHOM YOU CONSIDER YOU WOULD BE MOST
COMFORTABLE TO WORK !feel free to circle as many as you consider to be appropriate™:

3#5 5 #7
7 #11 11 #13
13 #15 15 #18

WOULD YOU PREFER TO BE PLACED IN A SECONDARY OR PREP SCHOOL?

secondary school =ages 13-18 (sometimes 11-18)

prep school = ages 7-13 - this level will usually include a pre-prep department, ages 5-7, and sometimes a
kindergarten =ages 3-5

PLEASE !briefly" GIVE YOUR REASONS:

SECONDARY/PREP

5 COMPUTERS

It is assumed that all applicants are computer literate. IF YOU FEEL YOU ARE EMPLOYABLE ON
THE STRENGTH OF YOUR ADVANCED COMPUTING AND NETWORKING SKILLS,
PLEASE INDICATE THIS, PLUS YOUR LEVEL AND AREAS OF EXPERTISE:




6 ACADEMIC
LIST THE SUBJECTS YOU ARE STUDYING THIS YEAR IN YOUR FINAL YEAR AT SCHOOL:

7a SPORT

LIST THE SPORTS IN WHICH YOU HAVE PARTICIPATED AT A REPRESENTATIVE LEVEL
(school or beyond), GIVING THE LEVEL REACHED AND THE YEAR (e.g. Hockey; School 2nd XI;
2010) - only the last two years are required here; please mention EACH SPORT ONLY ONCE - at
the highest levels you have reached (both in school and out of school):

SPORT LEVEL YEAR

=b ADD ANY OTHER SPORTS (NOT mentioned in 7a) IN WHICH YOU HAVE
PARTICIPATED TO A LEVEL WHERE YOU FEEL COMPETENT TO COACH (even if it is at
junior level). GIVE LEVEL AS APPROPRIATE (the level need not be high: competence rather than
expertise is important in this section, which may embrace MORE than the last two years):

8 CULTURE

LIST ANY MUSICAL INSTRUMENTS YOU CURRENTLY PLAY AND THE GRADE
REACHED; ALSO INVOLVEMENT IN ANY MUSICAL GROUPS (instrumental or choral); ALSO
DRAMA PRODUCTIONS (please be specific about your contribution). GIVE YEAR OF
INVOLVEMENT. IF ART IS YOUR STRONGEST TALENT/INTEREST, PLEASE STATE THAT
IN THIS SECTION AND GIVE DETAILS (last two years only). Use continuation sheet if necessary:

year:

year:

year:

year:

year:

year:




9 OUTDOORPURSUITS

DESCRIBE BRIEFLY ANY INVOLVEMENT IN OUTDOOR EDUCATION PROGRAMMES OR
SCHEMES SUCH AS THE DUKE OF EDINBURGH SCHEME (giving leve):

10 POSITIONS OF RESPONSIBILITY
LIST ANY POSITIONS OF RESPONSIBI LITY YOU CURRENTLY HOLD  (in and outside schoot

Ix PERSONAL INTERESTS

APART FROM ANYTHING ALREADY MENTIONED ABOVE, WHAT ARE YOUR
INTERESTS?

12 CAREER
WHAT ARE YOUR SHORT AND LONGER TERM PLANS AFTER YOUR OYEAR OUTO?

13 MEDICAL

ARE THERE ANY PRE -EXISTING MEDICAL CONDITIONS, ALLERGIES, DIETARY
REQUIREMENTS ANY SCHOOL ENGAGING YOU SHOULD KNOW ABOUT?

14 FRIENDS AND FAMILY
DO YOU HAVE ANY FAMILY O R CLOSE FRIENDS IN THE UNITED KINGDOM? :

Yes/No: If yes, approximate locatior{s):




15 PERSONAL STATEMENTS

A PLEASE GIVE (in the space provided) SOME IDEA OF THE QUALITIES YOU CONSIDER
YOU POSSESS THAT WILL MAKE YOU A GOOD PROSPECT FOR EMPLOYMENT AS A
TUTOR (please write in full, not in note form and remember that this will be read by any prospective
employer):

B DESCRIBE WHAT YOU HOPE TO ACHIEVE FOR YOURSELF BY TAKING A “YEAR
ouT”:

16 NATIONALITY
ON WHAT NATIONALITY PASSPORT WOULD YOU BE TRAVELLING? - the options are:
NEW ZEALAND

I

2 EUROPEAN UNION (INCLUDING BRITISH)

3 NEW ZEALAND, ENTITLED TO A UK ANCESTRAL VISA
4 OTHER (PLEASE SPECIFY)

ANSWER




17 OTHER

PLEASE ADD ANY OTHER PREFERENCES OR INFORMATION OF WHICH YOU WOULD
LIKE US TO BE AWARE IN CONSIDERING YOUR APPLICATION:

18 HAVE YOU APPLIED FOR/ARE YOU INTENDING TO APPLY FOR A GAP YEAR
PLACEMENT THROUGH ANY OTHER MEANS (privately, Lattitude, Rotary, AFS etc) — please

circle one:

Yes No

19 DECLARATION
PLEASE READ THE STATEMENT BELOW CAREFULLY, THEN SIGN AND DATE THE FORM.

I HEREBY CERTIFY THAT I HAVE COMPLETED THIS FORM MYSELF AND THAT TO
THE BEST OF MY KNOWLEDGE ALL ANSWERS HEREIN ARE FULL AND ACCURATE

SIGNATURE: DATE:

Please remember to attach a ! recent” photograph to this application !it does not have to be any
particular size or pose”, and to write your name on the reverse; also the registration fee of
#90.00.

Closing date for applications: applications MUST BE RECEIVED at the New Zealand office
of Tutors Worldwide !by post, not fax or email' BY THE CLOSING DATE of 11 March 2011.

Thank you very much indeed for your time in completing this application form. Would you
please pass it to your referee for his/her perusal, prior to submitting it to Tutors Worldwide.

A note regarding email: contact with you will certainly be made using the email address you have supplied
on this form — that is why it is compulsory to provide one. If at any stage in the application/placement
process, you should change email address, or be absent and/or “out of email contact”, it is imperative that
you keep us informed. A further word of caution: our experience would suggest that “hotmail” addresses
are not always the most reliable.

TUTORS WORLDWIDE
2/9 MAJESTY PLACE, HALF MOON BAY, AUCKLAND 2012, NEW ZEALAND
TEL/FAX: + 64 9534 9999. MOBILE: + 64 21 995553
ESMAIL: r.finney@xtra.co.nz



Worldwiaé

REFEREE SUPPORT FORM - 2011/12

Your help in completing this confidential reference form is greatly appreciated. Information supplied by referees
will be treated as confidential for the purpose of selecting applicants for a tutorship position and will not be used
for any other purpose.

It would therefore be appreciated if this form could be returned to Tutors Worldwide under SEPARATE
COVER, or, if sent with the application form (by the applicant), be placed in a SEPARATE SEALED
ENVELOPE. Host schools attribute greater weight to confidential references, which thereby enhance a
student!s application. Open references are viewed with some scepticism. While length is never crucial, the reality
is that a two-line reference is rarely encouraging!!

The aim is, with referees! assistance, to find the most appropriate position for suitable students. An application
assumes that a candidate comes with his/her schoolls support in the first place. Your frank assessment is of
great importance. Please note that there are 3 pages to this form.

FULL NAME OF APPLICANT:

NAME OF REFEREE:

SCHOOL:

It would be greatly appreciated if you could supply a telephone number where you may be reached during working
hours, and an email address:

Telephone Number:

Email Address:

1 GENERAL

A How long have you known the applicant? years.
B In what capacity?

2 LOCATION

Would the applicant be better suited to rural or town life, or would either be suitable (and how strongly do you feel
about this)?




3 COMPANY

Would the applicant be better suited to a situation where he/she is the sole tutor, or where there is at least one
other, or would either be suitable (please comment freely)?

4 AGE RANGE

Bearing in mind the different demands in patience and discipline, please circle the age ranges with whom the
candidate would be best suited to work (feel free to circle as many age groups as appropriate):

3-5 5-7 7-11
11-13 13-15 15-18

Is he/she better suited to a secondary (high) school or prep school (or either)?

5 RANKING

Please rank the applicant in the following areas on a scale of 1 to 5, where 1 is “not strong” and 5 is “outstanding”.
Please circle as appropriate:

Area Ranking
not strong outstanding

Academic Ability 1 2 3 4 5
Capacity for hard work 1 2 3 4 5
Time Management 1 2 3 4 5
Capacity for independent action 1 2 3 4 5
Reliability 1 2 3 4 5
Maturity of behaviour 1 2 3 4 5
Leadership skills 1 2 3 4 5
Initiative 1 2 3 4 5
Enthusiasm 1 2 3 4 5
Social Confidence 1 2 3 4 5
Ability to relate to staff 1 2 3 4 5
Ability to relate to immediate peers 1 2 3 4 5
Ability to relate to younger students 1 2 3 4 5
Trustworthiness and Integrity 1 2 3 4 5




6 PERSONAL REFERENCE

Please add a character reference (rather than a catalogue of achievements), focusing particularly on the qualities
the applicant possesses that, in your experience, would make him/her a valuable asset (or not) to a school
community. This reference will form an important part in the assessment of each applicant, so your honest and
full assessment is vital.

7 RECOMMENDATION

In the full understanding that people can change, and that maturity, motivation, initiative, integrity and a certain
independence are important qualities, please rank your overall recommendation of this applicant for a tutorship
position overseas (a long way from home!), using the following scale, where 1 is low and 10 is high; please circle
as appropriate:

lowest highest

1 2 3 4 5 6 7 8 9 10

| hereby confirm that | know of no reason (substantiated or pending) Why *............cooiiiii e
should not be allowed unsupervised access to children.
*Please insert student’s FULL name.

Referee’s Signature: Date:

Thank you very much for your time in completing the above - | realise it is another task in a busy
schedule. Would you please return the completed form to Tutors Worldwide. It would be appreciated if
it remained confidential.

TUTORS WORLDWIDE
2/9 MAJESTY PLACE, HALF MOON BAY, AUCKLAND 2012, NEW ZEALAND
TEL/FAX: + 64 (0)9 534 9999. MOBILE: + 64 (0) 21 995553
GAUFRON VILLA, GAUFRON, NEAR RHAYADER, POWYS LD6 5PB, UK
TEL: + 44 1597 810861. MOBILE: + 44 (0) 7768 191437
E-MAIL: r.finney@xtra.co.nz
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